
2008 PROJECT PROFILE AND VOLUNTEER ACTIVITY (PPVA) DATA COLLECTION 
FOSTER GRANDPARENT PROGRAM (FGP) 
EGRANTS INSTRUCTIONS FOR GRANTEES 

 
The following instructions with eGrants screen shots walk you through completing the PPVA 
report. Please see the separate “Help Text” document for descriptions of each field. 
 

1. All of the fields on the PPVA form are required.  Each field must be completed in order to 
submit the PPVA report.  If there are no numbers to report for a particular data field, please 
enter a “0”. 

 
2. Please be sure to scroll down to the end of each category to ensure all required fields are 

filled-in. 
 
3. You will be unable to make changes once the report has been submitted. To make changes 

after the submission, please contact your Corporation State Office.   
 

4. To print a copy of the PPVA report, click on the “Print PPVA” button on the “Review and 
Submit” screen. 

 
 
Step (1) Log on to eGrants phase II: goto, www.nationalservice.gov, and click on “eGrants” 
under “For Organizations”:   
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http://www.nationalservice.gov/
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After logging onto Grants Phase II you will see the following screen. 
 

Step (2) Select the PPVA screens under Grant Management. This will bring up the PPVA 
screen.   

 
 
 
 
Step (3) 

• Select the most current grant number and “edit PPVA  view PPVA” will appear on the 
right column.   

• If another grant number is selected only “view PPVA” will be seen. Select “edit PPVA” to 
fill-out the PPVA screen. 
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Step (4)  The first screen shows the Reporting Period for PPVA:  July 1, 2007 – June 30, 2008 and 
the Due Date, November 30, 2008.  
 
You can move to different sections of the report by clicking list in the left column or by clicking the 
“next” button as you finish each screen. Data is automatically saved by clicking “next”. 
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Step (5) “Demographics” is the first data category. Fill in the number of volunteers in each 
field. 
 
Note: The total in each section should equal the total number of volunteers for the project. Help 
Text is available on the screen to explain each PPVA data category.  
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Step (6) FGP Service Information. Fill in the number of volunteers in each field. 
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Step (7) FGP Client Information: Fill in the number of children served in each field. 
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Step (8) FGP Special Needs Served    
 
Each type of special need served has 3 columns: “# of Vols”, “In Home” & “Not In Home” 

• “For # of Vols”, please fill in the number of volunteers. If zero then please enter a “0” 
• “In Home”, please fill in the number of children. If zero then please enter a “0” 
• “Not In Home”, please fill in the number of children. If zero then please enter a “0” 

 
 

 
 
 
Step (9) Faith-based Stations: Fill in the total number of faith-based volunteer stations and the 
number of total volunteers serving with these stations.  
 
Note: Other Volunteer Station is collected via the Station Rosters submitted to the State Office at 
the time of the grant application submission.  
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Step (10) Review and Submit: 

• Click on “View/Print PPVA Report” to confirm your responses. 
• If you need to change any responses you can do so by clicking “edit” in the appropriate 

section(s). 
• After editing, click “View/Print PPVA Report” again to confirm your answers are correct. 
• Click “Submit PPVA Report” to complete the final step. This step submits your report to 

your Program Manager in the State Office. 
 

 
 
 
Questions? Please contact your Program Manager in the Corporation State Office. 
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